Mrs. Keating’s Class Policies and Procedures

1. Students will have assigned seats. Every student is expected to be in his/her seat when the bell rings.

2. Students will follow rules set forth in the Adams Middle School handbook regarding behavior, gum chewing, dress code, etc. Failure to do so will result in a detention.

3. Each student must come to class prepared with his/her planner, pen, notebook, homework folder, homework, and novel.
4. 
Each student will be responsible for making an appointment to make up a 

test, quiz, or assignment that he/she misses due to an absence.
5. All homework assignments and upcoming tests, quizzes, essays, etc. will be posted on the board. Each student should look at his/her period’s assignments at the beginning of class each day and copy everything into his/her homework planner.
6. Homework assignments will be checked at the beginning of the period.  If all homework is complete and on time for the quarter, the lowest quiz grade will be dropped.
7. If homework assignments are complete for the week, the student will receive two stamps to be used towards extra credit points on a quiz/test of his/her choice. Five stamps are needed for five extra points on a quiz. Ten stamps are needed for five extra points on a test. Stamps must be redeemed at the time of the quiz/test. Periodically, homework passes will also be given out as rewards.
8. For each school day a graded assignment is late, ten points will be deducted from the grade on that particular assignment. 

9. If a student is having problems at home with his/her computer and can’t print the final draft of a writing assignment, please write me a note and have the student e-mail the assignment to me at keatingm@guilford.k12.ct.us
                                                                                                                    (OVER)

10. Grades are based on the following:

     English- 50% Writing

Reading-  50% Comprehension

       25%  Tests


    15%  Test

       15%  Quizzes


    15%  Quizzes


       10%  Homework


    10%  Project






    10%  Homework

      11.  Supplies: LA Block- 3 sections in a 3-ring binder with paper and dividers



     Single Class- 2 sections in a 3-ring binder with paper and dividers



     blue or black pens, red pen, highlighter, and a folder for homework
12. Please feel free to check both my webpage as well as Powerschool for upcoming  

assignments and current grades.  Both are updated on a weekly basis.

I expect every student to be respectful and cooperative. I encourage all students to participate in class by answering questions, contributing to class discussions, and sharing certain essays and projects. If these policies and procedures are followed, we should have a very successful school year. 
Best of luck!

PLEASE SIGN AND RETURN THE PORTION BELOW.

(Please cut along this line and return bottom portion to Mrs. Keating.)

We have read and understand Mrs. Keating’s class policies and procedures.

Student name:____________________________________________________________
Student signature:_________________________________________________________
Parent name: _____________________________________________________________

Parent signature: __________________________________________________________

