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All communications and information accessible via the Guilford Public Schools Network should
be assumed to be private property and shall not be disclosed except for school district purposes
consistent with the objectives of this Regulation.

Illegal use of the Guilford Public Schools Network, intentional deletion or damage to files of
data belonging to others; copyright violations or theft of services will be reported to the
appropriate legal authorities for possible prosecution.

LIMITATION OF LIABILITY: Guilford Public Schools make no warranties of any kind,
whether expressed or implied, for the service it is providing. Guilford Public Schools will not be
responsible for any problems suffered while on the Internet. These problems include but are not
limited to loss of data as a result of delays or otherwise, non-deliveries, mis-deliveries, or service
interruptions caused by the Internet or users which include errors or omissions. Use of any
information obtained through the Internet is at the user's own risk. Guilford Public Schools will
not accept any responsibility for the accuracy of information obtained through the Internet.

In no event shall the school district be liable to any user for any damages, whether direct,
indirect, special or consequential, arising out of the use of the Internet, accuracy or correctness of
data bases or information contained therein or related, directly or indirectly, to any failure or
delay of the school district in providing access to the Internet.
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GUILFORD PUBLIC SCHOOLS

ACCEPTABLE USERS CONTRACT

STUDENT ACKNOWLEDGMENT:
I understand and agree to the terms of the attached Guilford Public Schools Acceptable Use

Regulation. I understand that any violation of these terms or misuse of the system may result in
the loss of Guilford Public Schools Network privileges, appropriate legal action, and other
disciplinary measures. Misuse may exist in many forms and shall include, but not be limited to,
any messages sent or received that indicate or suggest pornography, unethical or illegal requests,
racism, sexism, and other issues listed in the Regulation.

All of the rules of conduct described in the Guilford Public Schools Acceptable Use Regulation
apply when I am on the Guilford Public Schools Network and the Internet.

Student Signature Date

PARENT OR GUARDIAN ACKNOWLEDGMENT:
Students must also have the signature of his/her parent or guardian who has read the Guilford
Public Schools Acceptable Use Regulation.

As the parent or guardian of. I have read the attached Guilford
Public Schools Acceptable Use Regulation and understand that access to and utilization of the
Guilford Public Schools Network is designed for educational purposes. I understand that it is
impossible for Guilford Public Schools to restrict access to all controversial materials, and I will
not hold the school district responsible for material acquired on the Internet.

I accept full responsibility for supervision if, and when, my child's use of a computer or the
Internet is not in a school setting that may include access to the Guilford Public Schools
Network.

I hereby give my permission for my child to use the Guilford Public Schools Network and the
Internet and to be issued a Guilford Public Schools Network account. I certify that the
information contained on this form is correct.

Please print the parent's or guardian's full name

Parent or Guardian Signature Date
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6338

GUIDELINES FOR TELECOMMUNICATIONS USE AT HOME

Exploring the rich resources available through the telecommunications of the Internet can be a
wonderful educational experience for your child. However, there are a few risks for children
who use on-line services. Teenagers are particularly at risk because they often use the computer
unsupervised and because they are more likely than younger children to participate in on-line
chats and discussions. The Internet is not governed by an entity; therefore, there are no limits or
checks on the kind of information that is accessible to Internet users.

The best way to assure that your children are having positive on-line experiences is to stay in
touch with what they are doing.

Open communication with your children and getting on-line yourself will help you to under-
stand the benefits of these systems and alert you to potential problem areas. Consider the
following guidelines:

o The computer used for on-line services should be in a public place. If the computer is in the
child's bedroom, the door should be open when he/she is on-line.

o Develop a set of rules and consequences. Write them in terms of what you want to have
happen, rather than the negative behavior you don't want to occur.

e Respect privacy. Do not open another user's mail.

Discuss screen names. May your child use his/her real name or something else?

e Set reasonable time limits for use. Most services charge by the time used. Set a monthly
budget for use.

e Use the parental control features if available.

Determine if your child may purchase on-line services or goods.

o If your child receives a message that is suggestive, obscene, threatening or makes him/her
feel uncomfortable, forward a copy of the message to the service provider and ask for
assistance.

The_following rules are suggested by the National Center for Missing and Exploited
Children.

"My Rules for On-line Safety"

1. I will not give out personal information such as my address, telephone number, parents’
work address/telephone number, or the name and location of my school without my
parents' permission.

2. I will tell my parent right away if I come across any information that makes me feel
uncomfortable.

3. I will never agree to get together with someone I "meet" on-line without first checking
with my parents. If my parents agree to the meeting, I will make sure that it is in a public
place and bring my mother or father along.

4. I will never send a person my picture or anything else without first checking with my
parents.

5.1 will not respond to any messages that are mean or in any way make me feel uncomfortable.
It is not my fault if I get a message like that. If I do I will tell my parents right away so that
they can contact the on-line service.
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6. 1will talk with my parents so that we can set up rules for going on-line. We will decide upon
the time of day that I can be on-line, the length of time I can be on-line, and appropriate
areas for me to visit. I will not access other areas or break these rules without their

permission.

(cf. 6222 Curriculum Design/Development)
(cf. 6334 Selection of Educational Materials)
(cf. 6342 Control of Instructional Materials)
(cf. 6442 Career and Vocational Education)
(cf. 6446 Work Experience Opportunities)
(cf. 6700 Adult Education)

Legal Reference: Connecticut General Statutes
10-221 Boards of education to prescribe rules.

Regulation GUILFORD PUBLIC SCHOOLS
adopted: July 1, 1998 Guilford, Connecticut
revised and approved March 14, 2005
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6223
Policy

Title I Parent Involvement

The Board of Education endorses the parent involvement goals of Title I and encourages the
regular participation by parents of Title I eligible children. The education of children is viewed
as a cooperative effort among the parents, school and community. In this policy, the “parent”
also includes guardians and other family members involved in supervising the child’s schooling.

Pursuant to federal law, the District will develop jointly with, agree on with and distribute to
parents of children participating in the Title I program, a written parent involvement policy.

At the annual meeting of Title I parents, parents will have opportunities to participate in the
design, development, operation and evaluation of the program for the next school year.
Proposed activities shall be presented to fulfill the requirements necessary to address the
requirements of parental involvement.

In addition to the required annual meeting, additional meetings shall be held, at various times of
the day and/or evenings, for parents of children participating in the Title I program. These
meetings shall be used to provide parents with:

1. Information about programs provided under Title I;
2. A description and explanation of the curriculum in use, the forms of academic assessment
used to measure student progress, and the proficiency levels students are expected to meet.
3. Opportunities to formulate suggestions and to participate, as appropriate, in decisions
relating to the education of their children; and
4. The opportunity to bring parent comments, if they are dissatisfied with the school’s Title I
program, to the district level.

The parents of children identified to participate in Title I programs shall receive from the school
Principal and Title I staff an explanation of the reasons supporting each child’s selection for the
program, a set of objectives to be addressed, and a description of the services to be provided.
Opportunities will be provided for the parents to meet with the classroom and Title I teachers
together to discuss their child’s progress. Parents will also receive guidance as to how they can
assist in the education of their children at home.

Each school in the District receiving Title I funds shall jointly develop with parents of children
served in the program a “School-Parent Compact” outlining the manner in which parents, school
staff and students share the responsibility for improved student academic achievement in meeting
State standards.

The “School-Parent Compact” shall:
1. Describe the school’s responsibility to provide high-quality curriculum and instruction in a

supportive and effective learning environment enabling children in the Title I program to
meet the State’s academic achievement standards;
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2. Indicate the ways in which each parent will be responsible for supporting their children’s
learning, such as monitoring attendance, homework completion, monitoring television
watching, volunteering in the classroom, and participating, as appropriate, in decisions
related to their child’s education and positive use of extra-curricular time; and

3. Address the importance of parent-teacher communication on an on-going basis with parent-
teacher conferences, staff to staff collaboration, and detailed progress reports to parents,

which will include reasonable expectations for students and, at or near the end of the year,
whether those goals have been met.

(cf. 1112 Parent Involvement)

Legal Reference: Improving America’s Schools Act, P.L. No. 103-382, Sec. 1112 Local
Education Agency Plans
Improving America’s Schools Act (IASA), P.L. 103-382

P.L. 107-110, “No Child Left Behind Act of 2001,”Title I -Improving
The Academic Achievement of the Disadvantaged, Sec. 1118

Policy GUILFORD PUBLIC SCHOOLS
Adopted: November 13,2003 Guilford, Connecticut
Reviewed: October 15, 2007
6223
Regulation

Title I Parent Involvement

In order to achieve the level of Title I parent involvement desired by Board of Education policy
on this topic, these regulations guide the development of each school’s annual plan designed to
foster a cooperative effort among the parents school and community.

Guidelines
Parent involvement activities developed at each school will include opportunities for:

volunteering;

parent education;

home support for child’s education;

parent participation in school decision-making.
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Roles and Responsibilities

Parents

Staff

It is the responsibility of the parent to:

e actively communicate with school staff;

e be aware of rules and regulations of school;

e take an active role in the child’s education by reinforcing, at home, the skills
and knowledge the student has learned in school;

e utilize opportunities for participation in school activities.

It is the responsibility of the staff to:

e develop and implement a school plan for parent involvement;

e  promote and encourage parent involvement activities;

o effectively and actively communicate with all parents about skills,
knowledge and attributes student is learning in school and suggestions for
reinforcement;

e send information to parents of Title I children in a format and, to the extent
practicable, in a language the parents can understand.

Community

Community members who volunteer in the schools have the responsibility to:

e be aware of rules and regulations of the school;
e utilize opportunities for participation in school activities.

Administration

Regulation

It is the responsibility of the administration to:

facilitate and implement the Title I Parent Involvement Policy and Plan;
provide training and space for parent involvement activities;

provide resources to support successful parent involvement practices;
provide in-service education to staff regarding the value and use of
contributions of parents and how to communicate with and work with
parents as equal partners;

e  send information to parents of Title I children in a format and, to the extent
practicable, in a language the parents can understand.

GUILFORD PUBLIC SCHOOLS

approved: November 10, 2003 Guilford, Connecticut
Reviewed: October 15,2007
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Notifications

ASBESTOS HAZARD EMERGENCY RESPONSE ACT NOTIFICATION OF
MANAGEMENT PLAN AVAILABILITY

The Asbestos Hazard Emergency Response Act (40 CFR 763.93 [g] [4]) requires that written
notice be given that the following schools have Management Plans for the safe control and
maintenance of asbestos-containing materials found in their buildings. These Management Plans
are available and accessible to the public at the administrative office of each facility listed below.

SCHOOL ADDRESS PHONE
1. GUILFORD HIGH SCHOOL 605 New England Road 453-2741
2. ADAMS MIDDLE SCHOOL 233 Church Street 453-2755
3. BALDWIN MIDDLE SCHOOL 68 Bullard Drive 457-0222
4. A.W.COX SCHOOL 143 Three Mile Course 453-5291
5. MELISSA JONES SCHOOL 181 Ledge Hill Road 457-0773
6. GUILFORD LAKES SCHOOL 40 Maupus Road 453-5201
7. CALVIN LEETE SCHOOL 280 South Union Street 453-2726
8. LATHROP HOUSE 55 Park Street 453-8200
9. CENTRAL OFFICE NORTH 701 New England Road 458-0001

Questions regarding the Asbestos Hazard Emergency Response Act may be addressed to the
Director of Operations, Clifford Gurnham at 458-0002, ext. 12.

INDIVIDUALS WITH DISABILITIES EDUCATION ACT (IDEA)

Connecticut General Statues and the Federal Individuals with Disabilities ACT (IDEA) are laws
that require the provision of special education and related services to eligible children with
disabilities. These laws ensure that children with a disability have available to them a free
appropriate public education (FAPE) in the least restrictive environment (LRE). Additionally,
these laws give parents of children with disabilities the right to play an important role in their
children’s education. For information regarding the protections of students under IDEA for
disciplinary purposes, see the section title “Procedures When Disciplining a Child,” in the Steps
to Protect a Child’s Right to Special Education: Procedural Safeguards, SCE/BSE. The web site
is: http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/SpecialProsaf.pdf or visit our district web site
at www.guilford.k12.ct.us for a link to the information.
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MEDIA PRIVACY

The Guilford Public Schools are very proud of our students and their accomplishments. There
are many ways in which we "spread the good news" about students including:

e Photographs in newspapers* (Shore Line Times, Hartford Courant, New Haven Register,
Guilford Courier)

e Publishing student awards, achievements and honor rolls

e Videotaping events (plays, concerts, athletic events, science fairs, variety shows, etc.) for
broadcast on GCTV

e Community Center Bulletin Board (displays of artwork, writing and poetry samples, photos)

e Our official district web site** - www.guilford k12.ct.us

(1) If you DO NOT want your child to be photographed or videotaped, or to have his/her
name published in conjunction with any achievements, please sign a Media Privacy Form
and return it the first week of school to your child’s respective school main office.

(2) If you DO NOT want your child's photo and/or name to be used on our district web
site, please sign the Internet Privacy Form and return it the first week of school to your
child’s respective school main office.

IF WE DO NOT HAVE YOUR SIGNED FORM(S) ON FILE ANNUALLY, OUR
UNDERSTANDING WILL BE THAT WE HAVE YOUR PERMISSION TO INCLUDE
YOUR CHILD.

Should you decide it is in the best interest of your child to not participate in any of the above
mentioned activities, and in all fairness to your child and the district personnel carrying out your
wishes, we ask that you take the responsibility for explaining to your child why he/she cannot be
included. You will receive written confirmation from my office that your signed form was
received.

*NOTE: The Hartford Courant, Shore Line Times, Guilford Courier and New Haven Register are accessible on the
Internet. Please be aware that if your child's name and/or photo appears in a story in one of the newspapers listed, it
may be included on their web sites. The monthly Spotlight on Schools section of the Shore Line Times does not
appear on the Internet. **The Board of Education minutes, which may contain the names of students who present at
the meetings, are posted on the Guilford Public Schools web site.

NATIONAL SCHOOL LUNCH PROGRAM

The Guilford Public Schools offers a choice of healthy meals each school day. Children may buy lunch
for $2.30 (Elementary), $2.65 (Middle) $3.10 (GHS).

Children who qualify under U.S. Department of Agriculture guidelines may get meals free or at a reduced
price of $ .40 for lunch and. All meals served must meet nutrition standards established by the U.S.
Department of Agriculture. If a child has a disability, as determined by a doctor, and the disability
prevents the child from eating the regular school meal, the school will make substitutions prescribed by
the doctor. If a substitution is needed, there will be no extra charge for the meal. Please call the school for
further information.



REDUCED PRICE INCOME CHART FOR

How do I get free or reduced price school SCHOOL YEAR 2009-2010
meals for my child? You can get benefits in Number Annual | Monthly Every | Weekly
one of two ways. You must either complete the in Gross Gross Two Gross
free and reduced price meal application and Family Income | Income Weeks | Income
return it to the school, or bring in a letter from Gross
the Department of Social Services. Income

1 20,036 | 1,670 771 386
If your total household income is tl}e same or ) 26,955 | 2,247 1,037 519
below the amount on the .Reduced Prlc'e Income 3 33,874 | 2,823 1,303 652
Chart (at right), your child may get either free 2 40,793 | 3,400 1,569 785
meals or reduced price meals. 5 47,712 | 3,976 1,836 918
Your child can get free school meals if you get g 2:’:2(1) g’igg ;:;222; :’22‘1‘
benefits from the Supplemental Nutrition 2 2 2
Assistance Program (SNAP) formerly known as 8 68,469 | 5,706 2,634 1,317
Food Stamps or Temporary Family Assistance ,
(TFA). The Department of Social Services may Each Add’l | | 6919 | +577 | +267 | +134
provide you with a letter that will automatically Family
qualify your child for free meals. This letter Member
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must be brought to school, and can be substituted for completion of this application.

o Households getting SNAP or TFA: You only have to include your child’s name, case number and

an adult household member must sign the application.

Households receiving medical benefits only: You have to include the names of all household
members, the amount of income each person received last month and where the income came from.
An adult household member must sign the application and include his or her social security number.
Other households: If you DO NOT have a case number, you have to include the names of all
household members, the amount of income each person received last month and where the income
came from. An adult household member must sign the application and include his or her social
security number.

Household with children enrolled in the Head Start/Even Start Program should contact the
school for assistance in receiving benefits.

Households with a foster child: You must include the child’s name, the amount of personal use
income the child received last month and an adult must sign the application. Note: Subsidized
adoptions and subsidized guardianships require the calculation of all household income plus the
adoption/guardianship subsidy.

Will the application be verified? Your eligibility may be checked at anytime during the school year.
School officials may ask you to send papers that show that your child should get free or reduced price
school meals.

Can I appeal the school’s decision? You can talk to school officials if you do not agree with the school’s
decision on your application or the results of verification. You also may ask for a fair hearing by writing
Dr. Thomas Forcella at Guilford Public Schools, P.O. Box 367, Guilford, CT 06437 or by calling (203)
453-8200.

Can homeless and runaway children get free meals? If you have not been informed that they will get
free meals, please call the school or the school homeless liaison at: 203-458-8200 to see if your child(ren)

qualify.

If I get WIC can my child(ren) get free meals? Children in households participating in WIC may be
eligible for free or reduced price meals. Please fill out an application.
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May I apply if someone in my household is not a U.S. citizen? Yes. You or your child(ren) do not have
to be a U.S. citizen to qualify for free or reduced price meals.

We are in the military; do we include our housing allowance as income? 1f your housing is part of the
Military Housing Privatization Initiative, do net include your housing allowance as income. All other
allowances must be included in your gross income.

Will information on my application be kept confidential? We will use the information on your
application to decide if your child should get free or reduced price meals. We may inform officials
connected with Title I and the National Assessment of Educational Progress whether your child is eligible
for free or reduced price school meals. They will use this information for funding and/or evaluation
purposes. Information may also be disclosed if you want the application to be used to get other benefits.

Can I apply for free and reduced price meals later? You may apply for free and reduced price meals
anytime during the school year. If you are not eligible now but have a change, such as a decrease in
household income, an increase in household size, become unemployed or receive SNAP benefits or TFA,
then you can choose to complete an application.

If my child is eligible for free meals, will my child and family also be eligible for SNAP benefits? Your
child and family may be eligible for SNAP benefits if your child is determined to be eligible for free
meals. For information regarding the SNAP and to contact the Department of Social Services office in
your town, contact United Way’s free referral number 2-1-1 (free call, statewide).

Can I get other benefits such as health insurance, for my child? Your child may be eligible for a health
insurance program (called HUSKY) for children.

NONDISCRIMINATION NOTICE/STATEMENT

The Guilford Board of Education does not discriminate on the basis of race, color, religion,
marital status, national/ethnic origin, age, sex, sexual orientation, or disability in its programs,
activities, and employment practices. Questions or complaints related to Title IX should be
directed to Anne Keene, Assistant Superintendent, 55 Park St., Guilford, CT 06437 or at (203)
453-8216; questions or complaints related to disabilities, should be directed to Patricia Brett,
Director of Pupil Services, 280 South Union St., Guilford, CT or (203) 453-0128.

NOTIFICATION OF THE HEALTH INSURANCE PORTABILITY AND
ACCOUNTABILITY ACT OF 1996 (HIPAA)

When applicable, District schools will comply with the Health Insurance Portability and
Accountability Act of 1996 (HIPAA) to maintain the privacy of protected health information that it
receives, obtains, transmits or sends. The Board of Education designates the Benefits Coordinator
as its HIPAA Privacy Officer.

Student education records, including personally identifiable health information, maintained by the
District is subject to and protected by the Family Educational Rights and Privacy Act (FERPA).
Both the United States Department of Health and Human Services and the United States
Department of Education Family Policy Compliance Office have stated that student records under
FERPA are not subject to HIPAA. Therefore, District schools will comply with FERPA’s
confidentiality provisions rather than HIPAA’s.
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NOTIFICATION OF INTEGRATED PEST MANAGEMENT

The Guilford Board of Education is required by Public Act 99-165 to issue a statement of policy
regarding the application of pesticides at schools and on school grounds. This statement of
policy shall be made to all staff and to all parents or guardians of students enrolled in schools
under the control of the Guilford Board of Education. This statement will be made annually at
the beginning of the school year.

An Integrated Pest Management Plan is in place for the Guilford School System. This Integrated
Pest Management (IPM) plan is defined as the use of all available pest control techniques
including judicious use of pesticides, when warranted, to maintain a pest population at or below
an acceptable level, while decreasing the unnecessary use of pesticides.

The primary goal of IPM is to reduce the amounts of pesticides applied by using alternative
methods of pest control which may include structural maintenance, sanitation and mechanical or
biological control. These methods will help to eliminate conditions that are favorable to pest
infestation, making their survival more difficult.

Whenever it is deemed necessary to apply a pesticide it will be done so during a period when
school is not in session and there are no planned activities on school grounds. All individuals
applying pesticides will hold proper State of Connecticut certificates. Methods of application of
pesticides will conform to state regulations and statutes. Children will not be allowed to enter an
area where such application has been made until it is safe to do so according to the provisions on
the pesticide label.

Public Act 99-165 also allows for the notification of staff and parents and guardians of students
prior to application of pesticide. Any individuals who wish to be notified may register at the
school office or with the Facilities Department to receive notice. Notice will be mailed so as to
be received 24 hours prior to pesticide application.

The previous year’s applications consisted of emergency applications for wasps, bees and
hornets and were applied by Professional Exterminating Company.

Questions regarding the Guilford Board of Education policy for pesticide applications may be
addressed to the Director of Operations, Clifford Gurnham at 458-0002, ext. 12.

NOTIFICATION OF RIGHTS UNDER FERPA FOR ELEMENTARY AND
SECONDARY INSTIUTIONS

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §1232g, et. seq., affords
parents and eligible students (i.e., students over 18, emancipated minors, and those attending post-
secondary educational institutions) certain rights with respect to the student’s education records.
They are:

1. The right to inspect and review the student’s education records within forty-five (45)
calendar days of the day the District receives a request for access.

Parents or eligible students should submit to the school principal a written request that
identifies the record(s) they wish to inspect. The principal will make arrangements for
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access and notify the parents or eligible student of the time and place where the records may
be inspected.

. The right to request the amendment of the student’s education records that the parents or
eligible student believe are inaccurate or misleading, or otherwise violates the student’s

privacy rights.

Parents or eligible students may ask the District to amend a record that they believe is
inaccurate, misleading, or otherwise violates the student’s privacy rights. Parents or an
eligible student should write the school principal, clearly identifying the part of the record
the parents or eligible student want changed, and specify why it is inaccurate or misleading,
or otherwise violates the student’s privacy rights.

If the District decides not to amend the record as requested by the parents or eligible student,
the District will notify the parents or eligible student of the decision and advise them of their
right to a hearing regarding the request for amendment. Additional information regarding
the hearing procedures will be provided to the parents or eligible student when notified of
the right to a hearing.

. The right to consent to disclosures of personally identifiable information contained in the
student’s educational records, except to the extent that FERPA authorizes disclosure without
consent.

One exception that permits disclosure without consent is disclosure to a school official with
legitimate interests. A school official is a person employed by the District as an
administrator, supervisor, instructor or support staff member (including health or medical
staff and law enforcement unit personnel); a person serving on the Board of Education; a
person or company with whom the District has contracted to perform a special task (such as
an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an
official committee, such as a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks. A school official has a legitimate educational
interest if the official needs to review an education record in order to fulfill his or her
professional responsibility.

Upon request, the District will disclose a student’s education record without consent to
officials of another public school, including a public charter school, in which the student
seeks or intends to enroll.

. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the District to comply with the requirements of FERPA. The name and address
of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-4605

Unless notified in writing by a parent or eligible student to the contrary within two weeks of
the date of this notice, the school district will be permitted to disclose “Directory
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Information” concerning a student. Directory Information means information contained in
an education record of a student that would not generally be considered harmful or an
invasion of privacy if disclosed. It includes, but is not limited to, the parent’s name and/or
e-mail address, the student’s name, address, telephone number, e-mail address, photographic
and video images, date and place of birth, major field(s) or study, grade level participation in
school-sponsored activities or athletics, weight and height (if the student is a member of an
athletic team), dates of attendance, degrees and awards received, and the most recent
previous educational agency or institution attended.

The written objection to the disclosure of directory information shall be good for only one
year. School districts are legally obligated to provide military recruiters and institutions of
higher learning, upon request, with the names, addresses and telephone numbers of
secondary school students, unless a parent or eligible student objects to such disclosure in
writing. Such objection shall be in writing and shall be effective for one year. In all other
circumstances, information designated as directory information will not be released when
requested by a third party unless the release of such information is determined by the
administration to be in the educational interest of the school district and is consistent with
the District’s obligations under both state and federal law.

PHILOSOPHY OF DISCIPLINE AND BEHAVIOR

The Guilford Public Schools is committed to maintaining a supportive and orderly school
environment in which students may receive and staff may deliver a quality education without
disruption or interference and, in which, students may develop as ethical, responsible and
involved citizens.

To achieve this goal, each individual school shall establish a set of clear expectations both
academic and behavioral. These expectations are based on four values that are viewed as
essential to ethical and responsible behavior:

Integrity
Responsibility
Equity
Tolerance

Furthermore, the following guiding principles should serve as the cornerstone with regard to our
expectations and behaviors:

e We believe that learning without fear should be a basic tenet of the school.

e We believe in a preventative and positive approach to discipline rather than reactive or
aversive.

e We believe in the creation of school environments where team building and problem
solving skills are the norm.

e We believe there should be a common language K-12 regarding expected behaviors.
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e We believe that it is our responsibility to teach socially acceptable behaviors and then to
monitor and evaluate our success.

e We believe there is a connection between academic success and school behavior.

e We believe that a positive school culture works best when student behavior is a collective
responsibility among parents, students, school and the community.

PHYSICAL EXAMINATION REQUIREMENTS

Physical examinations are mandated by the State of Connecticut for all Pre-K, Kindergarten, 6th
and 10th grade students. Guilford also requires a 3" grade physical.

Kindergarten physicals performed after January 1 of the current year are acceptable, provided
they are on the blue State Health Assessment form.

All out-of-state students are mandated by the State of Connecticut to have a physical assessment
performed before entering Connecticut schools. If the assessment was done in the previous state

within one year of entry into Connecticut schools, it can be accepted on the blue Connecticut
form, as long as all mandated information is complete.

Students entering from outside of the U.S. are required to have a physical exam by a provider
licensed to practice in the United States. TB testing must be included as part of this exam.

Sports physical examinations are required yearly for all students in accordance with Connecticut
Interscholastic Athletic Conference recommendation, and school policy. The completed
SPORTS PARTICIPATION HEALTH RECORD form must be on file in the School Health
Office before any student will be allowed to try out, practice or compete in any sport or
cheerleading. Student athletes in grade 10 must have the State of Connecticut H A R (blue State
form) completed in addition to the sports physical examination form.

Immunizations required for school entrance must be reviewed by the school nurse before a
student can be cleared for entry.

If it is necessary for your child to take medication during school hours, an authorization form can
be obtained from the School Health Office.

Please inform the nurse of food allergies, diabetes, asthma or any health concern that may have
an impact on your child’s safety. Appropriate personnel and transportation services will be
informed of serious health conditions.

Central Office accepts registration documents during the summer and will forward the forms to
the appropriate school for the students’ grade level.

If you have any questions regarding this information or have circumstances that do not meet the
above referenced criteria, please contact the Guilford Public Schools Nursing Coordinator (203-
453-2741, x241).
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PLAN FOR MANAGING STUDENTS WITH LIFE-THREATENING FOOD
ALLERGIES

Food allergies can be life threatening. For those students at risk for food-induced anaphylaxis,
the most important management in school is prevention. The risk of accidental exposure to
foods can be reduced in the school setting if schools work with students, parents, and physicians
to minimize risks and provide a safe educational environment for food-allergic students.

GOAL: to maintain the health and protect the safety of children who have life-threatening food
allergies in ways that are developmentally appropriate, promote self-advocacy, competence in
self-care and provide appropriate educational opportunities.

School Administration and Staff:

Although schools cannot guarantee an allergy-free environment, Guilford Public School
administration and staff should:

1. be knowledgeable about and follow applicable federal laws including ADA, IDEA,
Section 504, and FERPA and any state laws or district policies that apply;

2. review student health records submitted by parents and physicians;

3. develop and implement a Emergency Care Plan for a food-allergic student, on the basis
of need, as determined by the school nurse and school medical advisor;

4. avoid excluding students from school activities solely based on their food allergy;

identify a core team that may include the school nurse, health services coordinator,

school medical advisor, teacher, principal, school food service, and counselor (if
available) to work with parents and the student (age appropriate) to implement an
individual Emergency Care Plan and to communicate that plan to all involved;

6. participate (core team) in changes made to the prevention plan to promote food allergy
management;

7. ensure that all staff, including substitute teachers and interns, who interact with the

student on a regular basis, understand food allergy management, can recognize

symptoms, how to respond in an emergency, and work with other school staff to
eliminate the use of food allergens in the allergic student’s meals, educational tools, arts
and crafts projects, or incentives;

leave Emergency Care Plan with lesson plans for teacher substitutes;

9. practice the Emergency Care Plans (staff) at the beginning of the school year to assure
the efficiency/effectiveness of the plans;

10. coordinate with the school nurse to be sure medications are appropriately stored,
emergency kit is available that contains a physician’s standing order for medication and
store medications in a easily accessible but secure location central to designated school
personnel;

11. designate school personnel who are properly trained to administer medications in
accordance with the State Nursing and Good Samaritan Laws governing the
administration of emergency medications and provide training on a regular basis;

12. ensure that there is a staff member available who is properly trained to administer
medications during the school day, regardless of time or location;

13. never allow a student you suspect of having an allergic reaction to walk alone to the
school nurse- send with an adult or call for medical assistance;

14. review policies and the Emergency Care Plan with the core team members,
parents/guardians, student (age appropriate), and physician after a reaction has occurred;

15. communicate this food allergy policy on all school web sites;

W

®
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25.

26.

27.

28.

29.
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enforce a “no eating” policy for birthdays and similar spontaneous celebrations in the
school setting to ensure adequate opportunity for planning and notification of parents of
food-allergic students;

collaborate with the district transportation administrator to assure that school bus driver
training includes symptom awareness and what to do if a reaction occurs;

develop and implement an emergency plan for food-allergic students on school buses, the
Emergency Care Plan with photo should stay with the bus driver, (a copy to be given to
EMT/first responder);

inform substitute bus drivers of students with life-threatening food allergies;
require that all buses have communication devices in case of an emergency;
enforce a “no eating” policy on school buses with exceptions made only to accommodate
students with special needs under federal or similar laws;
food service manager will ensure that all food service staff, their substitutes and cafeteria
monitors are trained to recognize the signs and symptoms of an allergic reaction and what
to do in the event of a reaction;

create a specific area that will be allergen safe in the cafeteria, as needed;

strictly follow food handling, food preparation, cleaning and sanitation protocols to
avoid cross-contact;

make required food substitutions with documentation signed by the student’s licensed
health care provider. In order to make appropriate substitutions or modifications for
meals served to students with life-threatening food allergies, the practitioner’s statement
must identify the student’s disability (as defined under the USDA guidelines) why the
disability restricts their diet, the food or foods to be omitted from the student’s diet, and
the food or foods to be substituted.
to the extent possible, school food service staff should work with parents to provide them
with food labels, in order for parents to identify and approve which foods their child may
select for meals in school;
discuss and plan field trips with the family of the food-allergic child to decide
appropriate strategies for managing the food allergy, including procedures for handling
emergencies;

follow federal/state/district laws and regulations regarding sharing medical information
about the student;

teachers educate students to avoid endangering, isolating, stigmatizing or harassing
classmates with food allergies.

Family:

The Board of Education encourages families to adhere to the following guidelines for managing
food allergies in the school setting:

1.
2.

NS

notify the school of the student’s allergies;

provide written documentation, instructions, and medications as directed by a licensed
health care provider;

work with the school team to develop a plan that accommodates the student’s needs
throughout the school including in the classroom, in the cafeteria, in after-care programs,
during school-sponsored activities, and on the school bus;

include a photo of the child on written “Emergency Care Plan” form;

provide a list of food and ingredients to avoid;

provide the school nurse with at least annual updates on your child’s allergy status;
provide the school nurse with at least two up-to-date epinephrine auto-injectors;
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replace medications after use, upon expiration, or upon notification from nurse;

9. educate the student in the self-management of their food allergy including safe and

unsafe foods, symptoms of allergic reactions, how and when to tell an adult they may be
having an allergy-related problem, how to read food labels (age appropriate);

10. review the Emergency Care Plan with the core team members, the child’s physician, and

the child (if age appropriate) after a reaction has occurred;

11. provide emergency contact information;
12. provide the school nurse with the licensed health care provider’s statement, if student no

longer has allergies.

Student:

The Board of Education encourages students to adhere to the following guidelines for managing
food allergies in the school setting:

1.
2.

Now

do not trade/share food with others.

do not eat anything without a labeled ingredient statement or known to contain any
allergen or without parental permission;

be proactive in the care and management of their food allergies and reactions based on
their developmental level;

notify an adult immediately if they eat something they believe may contain the food to
which they are allergic or are experiencing any symptoms;

wash hands before and after eating;

report any instances of teasing or bullying immediately;

carry an epinephrine auto-injector at all times, when documented as appropriate to
self —carry.

PA 05-104 An Act Concerning Food Allergies and the Prevention of Life Threatening Incidents
in School

CGS 10-212a Administration of Medications in Schools

CGS 10-220i Transportation of Students carrying cartridge injectors

CGS 52-557b Good Samaritan Law. Immunity from liability for emergency medical
assistance, first aid or medication by injection

PA 05-144 and 05-272 An Act Concerning the Emergency Use of Cartridge Injectors

PA 04-224 An Act Concerning Childhood Nutrition in Schools, Recess and Lunch Breaks

PROFESSIONAL QUALIFICATIONS STATEMENT

As part of the Federal No Child Left Behind Act, parents/guardians may request information
regarding the professional qualifications of their child’s teachers. Please submit written requests
to the respective school office for this information.
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SECTION 504 OF THE REHABILITATION ACT OF 1973

Section 504 of the Rehabilitation Act of 1973 (commonly referred to as “Section 504”) is a
nondiscrimination statute enacted by the United States Congress. The purpose of Section 504 is
to prohibit discrimination and to assure that disabled students have educational opportunities and
benefits equal to those provided to nondisabled students.

An eligible student under Section 504 is a student who (a) has, (b) has a record of having or (c) is
regarded as having, a physical or mental impairment which substantially limits a major life
activity such as learning, self-care, walking, seeing, hearing, speaking, breathing, working, and
performing manual tasks.

Many students will be eligible for educational services under both Section 504 and the
Individuals with Disabilities Education Act (IDEA), but entitlement to services under the IDEA
or other statutes is not required to receive services under Section 504.

The following is a description of the rights and options granted by federal law to students with
disabilities under Section 504. The intent of the law is to keep you fully informed concerning
decisions about your child and to inform you of your rights if you disagree with any of these
decisions. You have the right:

1. To be informed of your rights under Section 504;

2. To have your child take part in and receive benefits from the Guilford school district’s
education programs without discrimination based on his/her disability;

3. For your child to have equal opportunities to participate in academic, nonacademic and
extracurricular activities in your school without discrimination based on his/her
disability;

4. To be notified with respect to the Section 504 identification, evaluation, and educational
placement of child;

5. To have an evaluation, educational recommendation, and placement decision developed
by a team of persons who are knowledgeable of your child, the assessment data, and any
placement options;

6. If your child is eligible for services under Section 504, for your child to receive a free
appropriate public education.  This includes the right to receive reasonable
accommodations, modifications, and related services to allow your child an equal
opportunity to participate in school and school-related activities;

7. For your child to be educated with peers who do not have disabilities to the maximum
extent appropriate;

The Section 504 Coordinator for this district is:

Patricia Free Brett, Ed.D.
Director of Pupil Services
Guilford Public Schools
280 South Union Street
Guilford, CT 06437-2825
Telephone: (203) 453-0128
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For additional assistance regarding your rights under Section 504, you may contact:

Boston Regional Office
Office for Civil Rights

U.S. Department of Education
33 Arch Street, Suite 900
Boston, MA 02110-1491
Telephone: (617)289-0111

U.S. Department of Education
Office for Civil Rights

550 12" Street, SW
Washington, DC  20202-1100
Telephone: 1-800-421-3481

Connecticut State Department of Education
Bureau of Special Education and Pupil Services
P.0O. Box 2219

Hartford, CT 06145

Telephone: (860) 807-2030

SUSPENSION AND EXPULSION PROCEDURAL REQUIREMENTS FOR STUDENTS
REQUIRING SPECIAL EDUCATION

For all students requiring special education, the school’s code of conduct applies. Students
requiring special education may be suspended. A set of specific procedural requirements must be
followed in the event a student requiring special education engages in a behavior that requires a
disciplinary intervention.

If the District and parents of a child with a disability who has violated a school code of conduct
are unable to agree on an appropriate placement, the limitations on the amount of time that child
can be removed from his or her current placement will be determined as indicated in IDEA and
state statutes (see Sections 10-233a to 10-233k, inclusive, of the Connecticut General Statutes).

«“Exclusion” in state statutes is defined as any denial of public school privileges to a student for
disciplinary purposes. Exclusion from school privileges or from transportation only, for less than
10 consecutive school days, is a suspension; any exclusion from school privileges for greater
than 10 consecutive school days is an expulsion. The District will notify the parents using an
effective means, of any exclusion from school privileges exceeding 90 minutes; such notification
will occur within 24 hours of the time the student was excluded.

At the point in time when a student will be excluded from school for more than 10 (cumulative)
school days in a school year, a change in placement may occur; where the student is excluded for
more than 10 consecutive school days, a change in placement does occur. If a change in
placement does occur, the District engages in several activities designed to address the behavior
subject to the disciplinary action, whether it be assessment activities, reviewing the IEP or
determining if the misconduct is related to the child’s disability. If a change in placement occurs,
the child must:
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1. Continue to receive educational services that enable the child to continue to participate in
the general education curriculum, although in another setting, and to progress toward
meeting the goals set out in the child’s IEP; and

2. Receive, as appropriate, a functional behavioral assessment, and behavioral intervention
services and modifications designed to address the behavior violation so that it does not
recur.

Authority of School Personnel to Remove a Student from School
Removal by School Personnel for up to 10 School Days During a School Year

District administrators may suspend a student with a disability from school for as many as 10
school days during a school year without providing educational services. Both in-school
suspension and suspension from bus transportation count toward the total 10 days of suspension.

NOTE: All students who are suspended in Connecticut shall be given an opportunity to complete
any class work including, but not limited to, examinations which the student missed during the
period of suspension; this includes state assessments.

However, in-school suspensions will not count toward the 10-day total if the student is afforded
the opportunity to continue to progress appropriately in the general curriculum, continue to
receive the services specified in his or her IEP and continue to participate with non-disabled
peers to the extent they would have in their current placement.

Portions of the day in which the student is excluded may also count toward the 10-day total if the
student is not afforded these same opportunities to continue to progress appropriately in the
general curriculum, continue to receive the services specified in his or her IEP and continue to
participate with non-disabled peers to the extent they would have in their current placement.

Bus suspensions are counted toward the 10-day total if the transportation is a part of the child’s
IEP. The days do not count toward the 10-day total if during this period of bus suspension the
District provides transportation to the student in some other manner.

A suspension occurs if a child is sent home from school; such partial day removals count toward
the 10-day total.

Our District makes a prompt referral to a PPT of all children who have been suspended
repeatedly or whose behavior, attendance or progress in school is considered unsatisfactory or at
a marginal level of acceptance.

Removal by School Personnel for More Than 10 Cumulative School Days during a School Year
NOTE: In Connecticut, no student may be suspended more than 10 times or a total of 50 school
days in one school year, whichever results in fewer days of exclusion.

Removal for More than 10 Cumulative School Days in a School Year that is a Change in
Placement
If a student is to be removed from school where the removal is for more than 10 cumulative
school days, school personnel must determine whether the removal is a change in placement. The
criteria for a change in placement are as follows:

* Removal for more than 10 consecutive school days; or

* The student has been subjected to a series of removals that constitute a pattern because:

-The series of removals total more than 10 school days in a school year; and




Page 135

-The student’s behavior is substantially similar to the student’s behavior in previous
incidents that resulted in the series of removals; and
-Such additional factors as the length of each removal, the total amount of time the
student has been removed, and the proximity of the removals to one another.
If school personnel determine that the current removal is a change in placement, then the PPT
must convene to determine whether the misconduct is a manifestation of the child’s disability
(please see “Manifestation Determination Review”).

Removal for More than 10 Cumulative School Days in a School Year that is not a Change in
Placement

If a student is to be removed from school where such removal has been determined not to be a
change in placement, then a manifestation determination is not required and the student may be
disciplined in the same manner as students without disabilities. If the current removal is not more
than 10 school days, school personnel, in consultation with at least one of the child’s teachers,
must determine the extent to which educational services are needed so as to enable the student to
continue to participate in the general education curriculum, although in another setting, and to
progress toward meeting the goals set out in the student’s IEP. The student shall also receive, as
appropriate, a Functional Behavior Assessment and behavioral intervention services and
modifications that are designed to address the behavior violation so that it does not recur.

School District’s Authority: Interim Alternative Educational Setting (IAES)

School personnel may remove a child with a disability who violates a code of student conduct
from their current placement to an appropriate alternative educational setting for not more than
10 consecutive school days to the extent that those alternatives are also applied to children
without disabilities.

School personnel may remove a student to an appropriate IAES not to exceed 45 school days,
without regard to whether the behavior is a manifestation of the child’s disability, if the student:
1) carries or possesses a weapon at school, on school premises or at a school function, 2)
knowingly possesses, uses, sells or solicits the sale of a controlled substance while at school or a
school function, or 3) has inflicted serious bodily injury upon another person at school, on school
premises or at a school function. Serious bodily injury is defined as an injury that results in: (1) a
substantial risk of death; (2) extreme physical pain, (3) protracted and obvious disfigurement, or
(4) protracted loss or impairment of the function of a bodily member, organ, or mental faculty.

School personnel cannot remove a student to an IAES for a student’s behavior in the community
that involves either weapons or controlled substances. However, students may be suspended or
expelled for behavior occurring in the community in accordance with the provisions of the
general statutes. (Refer to Sections 10-233c (a) and Section 10-233d(a)(1) of The Connecticut
General Statutes)

In our District, the authority to expel a student for behavior occurring in the community rests
with the Superintendent and the Board of Education.

In order to suspend or expel a student for behavior occurring in the community, the District has
to show that the conduct off school grounds is violative of a publicized policy of our District and
is seriously disruptive of the educational process. To find that the behavior is seriously disruptive
of the educational process, the Superintendent and the Board of Education will review factors
related to the behavior, including whether:

« the behavior happened close to school;

» other students from school were involved, or whether there was any gang involvement;
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« the conduct involved violence, threats of violence or the unlawful use of a weapon;
* any injuries occurred; and
» the conduct involved the use of alcohol.



